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Welcome to Nativity BVM School 

 

Our Vision 

Nativity B.V.M. School is a Catholic School: 
 where students thrive in a life giving community centered in Christ, 
 where Gospel values and a quality education empower students to move forward with a sense of pride, 

accomplishment and a rich heritage, and 
 where the doors to the future open with the hope that all become a living expression of His Love. 

 

The Mission of Nativity B.V.M. School 

The mission of Nativity BVM School is to provide a quality education in a Catholic environment rooted in 
Gospel values. 

We will challenge children to be lifelong learners and reach their full potential spiritually, academically, and 
emotionally within a community of respect and responsibility.  

In a sacramental partnership, together with our parish family and parents, students will have the 
opportunity to realize the inner joy that comes from their personal discovery of Jesus. 

 

About this Handbook 

This handbook has been prepared for parents and students to inform them of the present procedures and 
policies of Nativity BVM School. Please read over the material and review it with your child(ren).  Rules and 
procedures outlined in this handbook may be revised at any time at the discretion of the principal.  Please sign 
and return the Handbook Consent and Agreement form. 

 

School Office Hours and Contact Information 

Monday - Friday (when school is in session) 8:00 a.m.- 3:30 p.m. 
Franklin and Gayley Streets 
Media, PA 19063 
Phone: 610-566-6881 
Fax: 610-566-3910 
www.nativitybvmschool.org  
 

Accreditation 

Nativity BVM School is fully accredited by the Middle States Association of Colleges and Schools. 
 

http://www.nativitybvmschool.org/
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Nativity BVM Staff 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

Pastor Father Edward H. Bell 

Principal Mrs. Mary Anne Johnston 

Administrative Assistant Mrs. Dotsie Robinson 

Pre K-3 Ms. Marybeth Tiger  

Pre K-4 Mrs. Tara Convery 

Kindergarten Mrs. Elizabeth Grum 

Kindergarten Mrs. Mary Jane Driscoll 

1st Grade Mrs. Regina Pearse 

2nd Grade Mrs. Danielle Solomon 

3rd Grade Ms. Michelle Okon 

4th Grade Ms. Susan Francek 

5th Grade Mrs. Suzanne Hogan 

6th Grade Mr. Victor Loro 

7th Grade Mrs. Julie Myers 

7th Grade Ms. Elizabeth Shannon 

8th Grade Mrs. Kathy Dinella 

ELA – Middle School Mrs. Julie Myers 

Math – Middle School Ms. Elizabeth Shannon 

Music Mrs. Dana Skahill 

Physical Education Mr. Victor Loro 

Computers/Technology Lab Mrs. Anne Marie Kerrigan 

Advanced Math / Remediation Mrs. Tina Hodlofski 

Library Mrs. Jacquelyn Krepelka 

Learning Support Mrs. Jennifer Clark 

Teacher‟s Assistants 
Ms. Amanda Heron 
Ms. Christina Lelli 

C.A.R.E.S. Director Ms. Amanda Heron 

Maintenance Engineer Mr. Joe Torres 

Hot Lunch Program Mrs. Marilyn Derrickson 
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2011-2012 Academic Calendar 

 

 

DAY/S DATE/S EVENT/S of NOTE 

Tuesday September 6 Organizational Day 

Wednesday September 7 First Day of School Grades 1-8, CARES begins, 
Kindergarten Orientation 9-10 AM 

Thursday - Friday September 8, 9 Kindergarten Dismissal 12 noon 

Monday September 12 Pre-K Orientation  / Full Day Kindergarten 

Tuesday September 13 Pre-K classes start 

Wednesday September 14 Back to School Night 

Wednesday September 28 No School  Teacher in-service 

Tuesday October 25 No School  Teacher in-service 

Tuesday November 1 No School  All Saints Day 

Tuesday November 2 Winter Uniforms 

Thursday November 17 Grade 8 Archdiocesan High School Visitation Day 

Wednesday November 23 Noon Dismissal - Thanksgiving Holiday 

Monday November 28 Classes Resume 

Friday December 2 First Trimester ends 

Monday December 5 Second Trimester begins 

Thursday December 8 No School - Holy Day of Obligation 

Friday December 16 No School  Teacher in-service 

Friday December 23 Noon Dismissal - Christmas Holiday begins 

Tuesday January 3 Classes Resume 

Monday January 16 No School - Martin Luther King, Jr. Day 

Sunday - Saturday January 29- February 4 Catholic Schools Week 

Tuesday January 31 No School - Teacher Mass with Cardinal 

Friday February 17 No School - Teacher In-Service 

Monday February 20 No School - Presidents' Day 

Friday March 2 In View Testing 

Monday - Friday March 5-March 9 Terra Nova Testing 

Friday March 9 Second Trimester ends 

Monday March 12 Third Trimester begins 

Friday March 23 No School - Faculty Retreat 

Wednesday April 4 Noon Dismissal - Easter Holiday begins 

Thursday - Monday April 5 - April 9 No School - Easter Holiday 

Tuesday April 10 No School - Faculty Meeting 

Wednesday April 11 Classes Resume 

Friday April 27 No School - Teacher in-service 

Thursday May 17 No School - Holy Day of Obligation 

Friday May 18 No School - Holiday 

Friday May 25 No School - Faculty Meeting 

Monday May 28 No School - Memorial Day 

Wednesday June 6 Preschool Graduation 

Friday June 8 Kindergarten Graduation 

Tuesday - Thursday June12- June 14 Noon Dismissal 

Wednesday June 13 Grade 8 Graduation - 4 PM 

Friday June 15 10:30 Dismissal - Last day of school 

http://www.nativitybvmschool.org/Uniform
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Nativity BVM School Policies and Procedures 

SCHOOL DAY 

The school day begins at 8:00 a.m. with prayers in the gym.  At that time, attendance is taken by the 
teachers. The school day ends at 3:00 p.m.   

Regular school attendance impacts positively on the child‟s academic, social and emotional development. 
The total amount of days that the school is in session is prescribed by the Commonwealth of Pennsylvania. 

Use of School Grounds 

Children are not to be dropped off at school prior to 7:45 a.m. unless they are participating in the 
CARES Program or have special permission by the principal. 

No one is permitted outside the gate or off the play levels.  No child is to be near any of the fences 
bordering the playground property or under, in or behind trees and bushes.  No one is permitted around the 
teachers‟ cars or between the convent and school buildings.  Anyone leaving school property without 
consent from the office is liable for automatic suspension. 

The school grounds are supervised during school hours, from arrival time to dismissal time, when 
school is in session. There will be general supervision in connection with school sponsored activities, such 
as extracurricular events. Parents/guardians are responsible for insuring that they and their children are not 
on the premises during other times. The school has no responsibility for students or parents/guardians on 
the premises during unsupervised times.  

The gym is to be used for sporting events and practices only with full, detailed written schedules 
approved by the principal.  The principal has the right to deny practices or events held in the Nativity gym if 
notification has not been approved prior to the function and if any damage to the property of the school has 
been found after a prior related event.  Those adults who are responsible for youth programs will be 
responsible to the principal and the pastor.  The final say of practices and events belongs to the principal 
and pastor only.  Sporting events are never to override another parish function that has been approved by 
the principal and pastor.  If a parish event is scheduled for the gym, practices for sporting events must be 
changed. 
 

Lunch and Snacks 

Students may bring a lunch from home or purchase lunch. Order forms will be sent home with the 
students monthly. Applications for participation in the free or reduced-fee lunch program are available at 
the beginning of the school year. We do not allow drinks in glass containers. Forgotten lunches are to be 
brought to the office. DO NOT take them directly to the classroom.  Milk is sold on a daily basis at lunch 

and pretzels are sold during morning snack.  Please consider the nutritional value of the snacks brought to 
school. 

 

Emergency Closing/Delayed Start 

If it is necessary to cancel school or delay the start of school, an announcement of such will be made 
on the radio on KYW (1060 on the AM dial).  Additionally, school closing/delay information may be obtained 
by calling the KYW phone hotline (215-224-1060) or by going to their web page at 
www.philadelphia.cbslocal.com/schools/.  Our school number is 501.  Nativity BVM School website will 
also reflect any cancellations or delays. 

Also, we will utilize a calling chain in the morning so that each family will receive a call to advise of the 
cancellation or delay (to ensure that multiple calls are not made to the same family, each family will be on 
the calling list of the homeroom for the family‟s youngest child).   

In the event of inclement weather that occurs after the start of the school day, the Emergency Calling 
list will be used by Homeroom Parents to notify parents or their backups.   
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TRANSPORTATION 

In the beginning of the school year, parents/guardians are asked how their child will arrive and leave 
school. Any change in transportation arrangements must be made in writing, even if it is a change for only one 
day. 

Bus 

Local school districts provide bus transportation for students. Children who ride the bus are expected to 
behave in a safe and orderly manner at all times. Parents will be notified of any infractions. The first 
infraction slip is a warning of misbehavior. The second infraction slip from the bus driver or head of 
transportation will result in a one week suspension from the bus.  Failure to comply with all rules and 
regulations and the student will be denied privileges of riding the bus. Children must ride the bus that is 
assigned by the district and follow all rules and regulations designated by that district.  E.g. permission for 
another student to ride the bus with them. All permission forms are available in the office. 

Car Drop-off and Pick-up  

Please remain in your car during drop-off and pick-up.  During dismissal your child will be brought to 
your car.  Do not double park your car at any time. The car line proceeds in a single lane from the North 
side of Jefferson Street heading West and turns Right heading North on Gayley Street to the main entrance 
of the school.  Parents of Pre-K children will be notified of the separate procedure for those students. If you 
must walk your child into the school, although it may be inconvenient, please park your car and come into 
the building.    

 

Emergency Transportation 

If you need to inform the office about last minute changes in transportation, please call the office before 
1:30 p.m. in order that the message will be delivered in a timely manner to the child/ren and the teacher.  
Please do not leave a message with the principal.  Call the administrative assistant.  

Walkers 

All students must cross at the corner of the streets.  
 

ATTENDANCE 

Absence/Lateness Procedures 

Any student who arrives after 8:10 a.m. must report to the office for a late slip.   

Each day a student is absent, the parent/guardian is required to call the school office by 8:30 a.m.  On 
the day that the student returns to school from an absence, the student is to turn in a note of absence, 
signed by the parent/guardian, that states the dates of and reason for the absence. For an extended illness 
(more than five days) a physician„s note is needed in order to return to school. 

Any student who arrives late to school more than 10 times will be required to meet with their 
parent/guardian and the principal to discuss the habitual lateness and its repercussions on student 
learning.  Following the meeting, if the tardiness continues, the student may be subject to suspension or 
dismissal. 

Appointments During the School Day 

Necessary medical and dental appointments during school hours require a written note from the parent 
requesting permission to leave school early.  If a child is going to be gone for any reason, send prior notice 
to the office.  The student will be dismissed from the office.  
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The parent/guardian must sign the Visitor‟s book located in the main office, in order to have your child 
released from school. Students are to report to the office upon returning to school. They must receive a slip 
from a school official in order to return to class.   

 
Children will not be permitted to leave school for a haircut, etc.  With appropriate documentation from a 

doctor or dentist, a student may receive an excused lateness. 

Vacation Policy 

The planning of family vacation is strongly discouraged during the school year. Please contact the 
Principal directly if there is a need for your child to be away on vacation during the academic year. The 
repeated taking of vacations during the school year may be grounds for dismissal. In the event that a child 
does go away, all work must be made up when the child returns to school. 

 
 

HEALTH AND SAFETY 

Emergency Contact Form 

The school requires the parent/guardian of each student to complete an emergency contact form 
provided by the school. It is important that the information on this form is accurate and updated so that the 
school may contact the parent/guardian in the event of an emergency. 

Illness During the School Day 

If a student becomes ill during the school day, the procedure will be as follows: 
 The teacher will send the student to the office. 
 The secretary (or student with the permission of the secretary) will contact the parent or other persons 

on the emergency card for the child to be picked up immediately. 
 Students who are ill will NOT be kept in school.  Parents have the duty to make outside arrangements 

to pick up a sick child if they are personally unable to do so. 
The sick child is to be picked up and signed out from the school office by the person who is picking the 
student up. 

Dispensing of Medication 

It is recommended that prescription medicines be given to the student before or after school in 
accordance with the physician‟s directions. If a child must take medication at school the parents/guardians 
are required to sign a release form, which is available through the main office. All medications must be in 
their original container with a note from the parent and the name of the medication, time of administering, 
dates to be given and reason for medication.  All medicines are kept in the locked file in the principal‟s 
office.  No medicine is to be in lunch boxes or bookbags, etc.  The child may come to the office for the 
medicine at the proper time. 

Health Services 

The Division of School Health of the Pennsylvania Department of Health Code 1949 requires health 
services to be provided to school age children attending public, non-public or special education schools in 
Pennsylvania.  Rose Tree Media School district employs physicians, dentists and school nurses to provide 
the required services.  These are as follows: 
 School nurse service 
 Physical exam in grades K, 1, 6, 11 
 Vision screening annually 
 Growth screening annually 
 Hearing screening in grades K, 1, 2, 3, 7 
 Scoliosis screening in grades 6, 7 
 Tuberculosis skin test in grades 1, 8 
 Dental exam in grades 1, 3, 7 
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 Assessment of required immunizations (diphtheria, tetanus, measles, mumps, rubella and polio) 
 Medication Policy 
 Absence Policy 
 Immunization Requirements 

 

Safe Behavior  

In order for all children to be safe the following is a list of everyday respectful issues that must be 
followed: 
 Inside the building: 

­ No running**. 
­ No jumping off steps, chairs, etc. 
­ No climbing onto bathroom stalls, doors, etc.  
­ No throwing of anything anywhere in the building**. 
**    unless under the direction of the classroom/gym teacher.  
 

 Outside the building: 
­ No playing around the dumpsters, near the gate, on the paved hills, in the trees/ bushes, between the 

convent and school or near cars.   
­ No throwing of sticks, snowballs, rocks or anything harmful.   
­ Physical confrontations may result in suspension or expulsion. 

 

Safety Drills 

Fire drills are held once a month. Additionally, the school will practice shelter in place, lock downs and 
evacuation exercises. It is illegal for any person to set off false alarms and any such action will be dealt 
with appropriately. 

 

Non-Smoking Policy 

Nativity BVM School is a non-smoking facility.  No one is permitted to smoke within the building at any 
time.  This includes any functions held in the gym. 

Visitors to School 

All visitors to the school are to report to the office and sign in before going anywhere else.  Visitors 
must obtain a visitor‟s pass and, when necessary, will be escorted to the classroom.  Conferences with 
teachers are made before or after school, by appointment, not during the school day. Classes cannot be 
disrupted. See “Communications” below for further information. 

Legal Custody Issues 

Parents are asked to inform the school personnel when legal custody of the child resides with one 
parent. It is important for the school to have a copy of the custody decree. This will aid the school 
personnel to make effective decisions when a need arises. Custodial parents are to supply the school with 
copies of restraining orders if the need arises. 

The school requires parents/guardians to sign an agreement regarding the administration of parental 
participation issues and payment of tuition. Unless this form is completed, the child will not be admitted into 
school. 

Non-Custodial Parent  

Only the parent or parents having “legal custody” of the child have the legal right to make religious 
and educational decisions; they may attend school meetings, participate in educational decisions and 
review educational records regarding the student. Persons who do not have legal custody (including 
those with visitation rights but not legal custody) have no such educational rights and may not 
participate in these matters.  A child will not be released to a non-custodial parent without the written 
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consent of the custodial parent.  Unless a court or custody agreement specif ies otherwise, each parent 
is legally entitled to be provided access to all school records of the child/ren.  The school must have on 
record a copy of the current court order. 

 

COMMUNICATIONS 

You are welcome to contact the school by calling the office or writing a note. Parents wishing to contact a 
teacher may call the school office and leave a message for the teacher to return their call.   

 
A parent does NOT have the right to contact a teacher at home unless explicitly expressed by the teacher.  

Contacts must be made through school. 

Conferences 

Parent-teacher Conferences are scheduled at the end of the first trimester report period for Grades K 
through 8.  Student-led conferences are conducted by grades 6-8.   

Arrangements for parent-teacher conferences at other times can be made by contacting the student‟s 
teacher.  When requesting a conference, please state the nature of the concern, so that the teacher can be 
better prepared to address it. Should a problem arise concerning any child, parents/guardians should feel 
free to discuss it with the proper school authority, the teacher, the principal, the pastor. The better the 
communication, the easier it is to direct your child in their educational endeavors. 

Classroom Visits 

Please make prior arrangements with the teacher and the principal before visiting classrooms.  
Teachers may not be interrupted during the school day.  Lunches, messages, forgotten books, etc. should 
be left at the office with the child‟s name and grade.  

Classroom Decorum 

Please be sensitive to the feelings of each child. Do not distribute birthday invitations in the classroom  
unless everyone is invited.  

 
All visitors MUST report to the office and sign in before visiting the classroom. 

Family Envelopes 

The family envelope will be sent home with the youngest child in each family every Thursday.  It is 
imperative that all contents are taken out of the envelope and read by the parent.   

 
The envelope is to be returned to school no later than Monday.  **When information comes home in 

these envelopes, especially with sealed letters addressed to the parents, the students are NOT to open 
and read the contents. It is up to the parent to decide what information is necessary for their child to know 
and when.   

Administration Appointments 

Please call the school office in order to make an appointment to meet with the Principal. 
 

Use of Telephone  

Students may use the telephone to call home only in an emergency with the permission of the principal.  
Students may not use the phone to call home in order to have something that was forgotten brought to 
school. 
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Cellular Phones and Electronic Equipment 

Beepers, pagers, handheld electronic games, iPods and other items that may be distracting or 
disruptive to the learning environment are not permitted in the school. 

 
 If a parent deems it necessary for a student to carry a cell phone for emergency or safety reasons, a 

note must be sent to the office that day by a parent/guardian. The cell phone must be turned in to the 
teacher at the beginning of the day and will be returned to the student at the end of the day. Any student 
who uses a cell phone on the premises without permission from the principal will have the cell phone 
removed and the phone will be returned to the parent/guardian. 

 

FIELD TRIP POLICIES 

 
Participation in a field trip is considered a privilege for the student and not a right.  The principal may deny 

the participation in a field trip to any student or group of students if academic and conduct standards have not 
been maintained or for any other justifiable reason.  This includes the major trip for the 8th grade.  Denial may 
also be given if financial responsibilities have not been met at the time of the trip.  All field trips must be 
educational in nature and not for amusement only. 

Chaperones 

The role of chaperones is to give assistance to the teacher in keeping the students safe and together. 
The teacher is the primary authority and all chaperones must adhere to the rules set by the teacher. 
Selection of chaperones is at the discretion of the teacher with advice of the principal.   

Permission Form 

** Both Parents MUST sign the Archdiocesan field trip permission form in order for any child to attend a 
field trip.  Written and/or verbal permission other than legal forms from the Archdiocese are NOT 
acceptable and will not be permissible.  Without the form, signed properly, the child will NOT participate in 
the trip. All students must arrive and return to the event by the transportation arranged by the teacher. 
Unless for emergency reasons, and with permission from the parent, no student will be dismissed to be 
driven home by another parent. 

EXTRACURRICULAR ACTIVITIES 

In order to participate in any extra-curricular activities, students must maintain academic and conduct 
standards.  If a student does not maintain his/her academic grades and/or conduct is unsatisfactory, the 
principal has the right and the authority to remove the student from any extra-curricular activity within the 
school and parish until grades and/or conduct has been sufficiently improved (this includes the participation in 
C.Y.O. sports). 

 

CARES PROGRAM 

CARES is open to children in PRE-K3/4 full-day program through Grade 6.  Please contact the school 
office or rectory for registration forms.  In order to accommodate our working parents, CARES opens at 7 a.m.     
NO CHILD should be dropped off prior to 7 a.m.   In the afternoon, the CARES program begins when school is 
dismissed and ends at 6 p.m.  CARES is not offered in the afternoons when there is only a half-day of school. 

 
If a child is picked up after 6 p.m. there will be a $10 late fee assessed for every 15 minutes.  If you are late 

three (3) times, your child may not return to CARES. 
 
CARES billing is sent monthly.  The full amount due on the invoice must be paid by the due date or your 

child will not be permitted to return to CARES until a payment is made in full. 
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UNIFORMS AND DRESS CODE 

 
Each child is required to wear the uniform at all times unless a written note of explanation is provided by 

the parent and approved by the principal; or unless the principal gives other instructions for special events.  
Any student who participates in a dress down day must wear appropriate attire. 

 

Following are the general guidelines for dress code and appearance: 

 No jewelry except for a religious pin or medal.   

 Girls may wear one small ring and one small earring per ear.   

 No hair coloring, glitter, sprinkles, hair beads, nail polish, false nails or make-up.  

 Hair should be of moderate style, neat and off the face, with boys‟ length above the shirt collar.   

 If wearing an undershirt, it must be plain and white.  

 Shirts are to be neatly tucked in at all times, unless otherwise noted (i.e. summer uniform and grade K).  

 When ties are worn, the tie should not be loose and is to be neatly knotted. School shoes must have 
ties (cannot be slip-ons or Velcro). 
 
 
 

Our Uniform 

Our School Uniform is available through Flynn and O‟Hara uniform store.  Additionally, many of the items 
may be purchased through general retailers such as Target, Gap and Lands End.  When purchasing from 
general retailers, please be careful to purchase items that are within the guidelines specified (i.e. length of 
shorts, no cargo pants, etc.).  The Standard School Uniform is detailed below and may be worn year-round.  
Summer uniforms are optional and may only be worn from April 11 – November 1.  PRESCHOOL students 
are requested to wear the gym uniform daily. 

 

Standard School Uniform 

Girls K-3 

 Nativity Plaid drop-waist jumper  

 White long sleeve or short sleeve Peter Pan collar blouse. 

 Optional: Navy blue cardigan sweater 

 Blue knee socks or blue tights and Tan, Blue, Black or Brown School Shoes 

Girls 4-8 

 Choice of Kilt or 2-panel Skort in Nativity Plaid (worn no shorter than two inches above the knee) 

 White long sleeve or short sleeve golf shirt 

 Navy Blue pullover V-neck sweater with school logo 

 Navy Blue knee socks or blue tights and Tan, Blue, Black or Brown School Shoes 

Boys K 

 Khaki Pants (flat front or pleated; cargo pants are not permitted) 

 Navy Blue or White long sleeve golf shirt with NO tie (does not need to be tucked in / no belt required) 

 Optional: A Navy Blue sweater vest or Navy Blue pullover V-Neck sweater, may be worn but is not required. 

 Dress socks and Tan, Black or Brown School Shoes 

Boys 1-8 

 Khaki Pants (flat front or pleated; cargo pants are not permitted) 

 White long sleeve or short sleeve oxford shirt with tie (Tie may be the Navy Blue with fine red stripes sold at Flynn & O‟Hara or 
plain Navy Blue) 

 Choice of Navy Blue sweater vest or Navy Blue pullover V-Neck sweater with school logo 

 Dress socks & Tan, Black or Brown School Shoes 
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Summer Uniforms 

       Girls, All Grades 

 Choice of: Standard Uniform Skirt or Skort, Khaki Shorts or Khaki Skort (worn no shorter than four inches above the knee; 
cargo-style shorts are not permitted)  

 Navy blue or White short sleeve golf shirt (does not need to be tucked in /no belt required) 

 Mostly White sneakers and White mini-crew socks 

Boys, All Grades 

 Choice of: Khaki Pants or Khaki Shorts (cargo-style pants/shorts are not permitted) 

 Navy Blue or White short sleeve golf shirt (does not need to be tucked in /no belt required) 

 Mostly White sneaker and White mini-crew socks   

Gym Uniforms: Boys and Girls, All Grades 

 Navy Blue sweatpants with school logo and Navy Blue sweatshirt with school logo  

 Navy Blue micro mesh shorts for summer months (April11
th
 through November 1

st
) 

 Long or short sleeve tee shirt with school logo (Grey), Navy Blue or Gray Race for Education or CYO T-shirts 

 White socks and Sneakers 

 

Code of Conduct and Discipline Policies 

 

CODE OF CONDUCT 

As a student of Nativity BVM School, I am asked each day: 

In the spirit of Enthusiasm, to use my God given gifts to the best of my ability, for my own good and 

the good of others. 

In the Spirit of Responsibility, to accept this code of Christian behavior and do all I can to be a peace 
maker and create a safe school environment. 

In the Spirit of Caring, to demonstrate through my words and actions Christian charity. I understand 

that my behavior, appropriate or inappropriate reflects upon myself, my family and my school. 

 

I am enthusiastic, therefore I: 
 Participate in school activities 
 Demonstrate a positive attitude 
 Work hard to serve others 
 Show school spirit 

I am caring therefore I: 
 Keep from gossiping 
 Am grateful for the gifts given to me 
 Help others 
 Want to include those around me 

I am respectful, therefore I: 

 Treat everyone with kindness 
 Follow the directions given to me by my 

teachers and parents 
 Listen 
 Accept the differences of others 

I am responsible therefore I: 
 Make wise choices 

 Prepare for class and tests 

 Follow the rules 

 Listen to the teachers and students 

 Pay attention to other's ideas 
 

The Pastor/Administration reserves the right to dismiss any student who does not uphold the reputation of 
the school.  Any activity outside of school that does not comply with our code of conduct or brings about 
defamation of character to the school, students, or teachers can be grounds for dismissal. 

Any student who transfers into Nativity BVM School has a thirty day trial period. If in that time frame the 
student has any infractions, the student‟s status will be reviewed. If the student is not in compliance with the 
Code of Conduct the student will be dismissed from the school. 
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DISCIPLINE 

 
The goal of discipline is for each individual to become responsible for their actions and to think about the 

consequences of those actions. The principal reserves the right to discipline students who fail to meet the 
expectations of the school or who, through their lack of responsible behavior and conduct, infringe upon the 
rights of others. Disregard for the Code of Conduct will result in disciplinary action.  This is not an all inclusive 
list of conduct violations. The demerits can be adjusted accordingly by the teacher/principal. 

 
The discipline committee, which consists of teachers from each academic level, will serve as an advisory 

board to the administration with regards to disciplinary action. The principal and/or teachers may make a 
request for a student‟s case to come before the board. The reason/s may include but are not limited to: 

 if the student has not made an effort to change behavior 

 has acquired more than five demerits in one trimester 

 has accumulated a series of  infractions over a short period of time 

 disregards the code of conduct 

 after certain progressive discipline strategies have been implemented and failed 

 any immediate infraction that can causes a disruption to the learning environment 
The committee will make recommendations for constructive limits and controls in order to develop positive 

behaviors in all children.  The recommendations will be taken into consideration. Final decisions about the 
course of disciplinary action will be determined by the administration.  

Level 1 Infractions (Minor Infractions) 

Warrant at least one demerit 
Repeated Violations: 5 demerits warrants a Detention 

 Dress code violation 
 Chewing gum 
 Late for class 
 Not prepared for class 
 General disregard for directions 
 Cheating 
 Disrespect 
 Damaging school property 
 Failure to return a signed demerit slip 
 Unsigned tests 
 Out of bounds 
 Other - any other behavior that warrants attention not specified on the above list 

Level 2 Infractions (Major Infractions) 

Contact Parent 
1 to 3 day suspension 
Repeated violations - excluded from field trip(s) 
Optional- Service to the school, restitution, limited privileges 
Two Suspensions - the student is placed on probation. 

 Stealing 
 Cheating 
 Plagiarism 
 Misuse of school property 
 Bullying 
 Vandalism 
 Fighting 
 Disrespect towards teachers and those in an authority role (written or verbal) 
 Threatening to harm others 
 Inappropriate language 
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 Inappropriate use of the internet 
 Non-attendance at detention 
 Smoking or displaying smoking materials on school property 
 Harassment 
 Intimidation 
 Profane language, gesture or engaging in immoral conduct 
 Leaving school property/classroom without permission 

Level 3 Infractions 

Immediate out of school suspension 
Expulsion recommended 

 Possession, use, selling, distribution of alcohol, drugs, any illegal substance or lewd materials 
 Causing a risk to health or safety of others 
 Setting off, or the possession of explosives or any item related to explosives (such as ammunition, 

shells etc.) 
 Failure to cooperate during a school suspension 
 Physical assault on a staff member 
 Obscene speech directed at school personnel 
 False bomb/fire alarm scare or call to 911 
 Possession of weapons or objects used as a weapon 
 Verbal threats towards others 
 Immorality; arson, risking catastrophe, sexual harassment 
 Extortion, Fighting, Theft 

Harassment 

The School follows the Philadelphia Archdiocesan Policy prohibiting harassment, including sexual 
harassment. Sexual Harassment refers to any unwelcome sexual attention, sexual advances, requests for 
sexual favors or other verbal, visual or physical conduct of a sexual nature.  Sexual Harassment is 
unacceptable conduct and will not be tolerated. Any student or parent/guardian who is determined to violate 
this policy will be subject to appropriate disciplinary action up to and including dismissal of the student. 

Disciplinary Procedure 

Disciplinary Procedure for Grades 1-3 will be handled by the classroom teacher. As a consequence, 
loss of privileges may result, as well as loss of recess time.   

Disciplinary procedures for grades 4-8 will be handled by the teachers. The demerit system will be used 
in grades 6-8. The teacher can determine the loss of privileges and recess if an action warrants immediate 
consequence, e.g. incomplete homework. 

Depending on the inappropriate behavior, the following will be the protocol, unless otherwise 
determined by the teacher or principal: 
 Verbal Warning/Demerit 
 Detention 
 Notification by the Principal 
 Conference 
 Pastor  

Demerits 

When a student receives a demerit, the parent/guardian must sign it on the night issued. It must be 
returned the following day to the issuing school official. 

Detention 

Detention will be served on Thursday mornings from 7:15 a.m. to 8:00 a.m. The accumulation of 5 
demerits warrants a detention. The student must report to the main office to sign in. Detention for the 
accumulation of demerits will not be served during the school day.  



18 
 

Suspension 

Suspensions may lead to dismissal. The principal will inform the parent/guardians of the seriousness of 
suspension and seek their immediate cooperation in a corrective plan designed to resolve the problem. 

Dismissal 

After two suspensions, a student may be dismissed. Parents/guardians will be informed in writing of the 
dismissal as soon as possible. 

 

BULLYING POLICY 

Nativity BVM School recognizes that all students have the right to feel safe and unthreatened in a positive 
Christian learning environment. Bullying and cyber bullying will not be tolerated. 

Definition of Bullying 

Unwelcome behavior directed against a student by another student or group of students which is to be 
found: 
 Intended to insult, ridicule, humiliate or intimidate another student 
 Intentional repeated over time 
 Harmful physically or emotionally to a student or students 

Examples of Bullying Behavior 

 Exclusion - behavior that makes a student feel unwelcome 
 Verbal - teasing , name calling, unwelcome comments 
 Written - unwelcome notes or written messages 
 Cyber- bullying electronically: e.g. e-mail, text messages 
 Visual - unwelcome gestures ( bodily, pictures, drawings) 
 Physical - unwelcome actions which create an environment harmful to health or well being of a student 
 Disruptive - interferes, intimidates, or threatens students 
 Retaliation - threats or actions to get back at students because of a complaint or for being a participant 

in the complaint process. 
 Destruction of Property or stealing- taking something of yours without permission. 

The above are only a few examples of bullying and other situations may be defined within this context. 

Guidelines and Procedures 

 Be an advocate against bullying. 
 Nativity BVM School encourages all students to follow the Code of Conduct by using respect, honesty 

and responsibility. 
 Students who are being bullied must first be clear and say STOP to the students who are exhibiting 

unwelcome behavior. 

Complaint Procedure 

Reporting is not tattling if students have been warned to STOP. If unwelcome behavior continues after 
the student is warned to STOP, the student being bullied should report it by telling at least two adults – a 
teacher and someone at home. 

Teachers who witness bullying should ask students involved to STOP. Teachers with information about 
bullying at school will begin a mediation process and contact the students involved. 

Parents who have information about bullying should: 
1. Determine if their child asked the other student to STOP, and if the child informed a teacher. 
2. After asking their child these questions, parents should contact their child‟s teacher. 
3. The teacher will inform the principal. 
4. The principal will take the responsibility for investigating any unwelcome behavior reported by the 
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students, teachers and/or parents. The principal will contact the parents of students who are the 
targets of bullying and those students who are causing others to be victims of bullying. 

Disciplinary Actions 

All incidents of bullying will result in appropriate consequences at the discretion of the principal and if 
necessary the pastor. 

Repeated bullying will result in a mandatory parent conference with additional consequences (possible 
suspension and/or expulsion) at the discretion of the principal and pastor (if necessary). 

 
 

 

 
 

 

 

Academic Policies 

Preparation for Class 

The student is responsible for completing all class assignments and homework on time. Failure to do so 
indicates a lack of serious preparation for class. Students will be held accountable for incomplete 
homework assignments. The appropriate consequences will be determined by the teacher. For children in 
grades 1-3, non-compliance can result in a recess/lunch detention. Students in grades 4-8 will receive 
demerits and twenty-four hours to complete the assignment. 

Daily performance of students is assessed by the teacher. Examination of copybooks and worksheets 
for neatness and completeness of work, as well as class participation, are part of the overall report card 
grade. 

 

Books and Materials 

Every child must carry his/her books to and from school in a suitable book bag. All books must be 
covered, with the exception of copybooks. All covers must be neat and clean and free from inappropriate 
material. Books, copybooks and materials are to be properly identified with a child‟s name and grade. 

All lost or damaged books must be paid in full by the student and parent/guardian. A charge will be 
made to the student‟s family based on the cost of the book to the school. Students are expected to take 
care of their personal belongings, their books and their clothing. They are also asked to help care for the 
school building and the adjoining property. Any malicious damage will necessitate compensation. 

 

Class Participation 

Students are expected to: 
 give attention and respect the teacher at all times; 
 show respect and concern for other students by willingness to share and take turns; 
 actively participate in class by responding orally or in writing as circumstances dictate. 

 

Homework 

Homework refers to an assignment made by a teacher that will positively reinforce a concept presented 
in a class and includes both written and study assignments.  Homework assignments should be of such a 
nature that they can be done by the student independently.  While this does not preclude parental help or 
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interest, the assignments should not require undue parental assistance or supervision. The school expects 
the parents to reinforce the importance of homework, but they are in no way to do the work for their 
children.  Ample time should be allowed for the completion of project based learning, research assignments 
or projects. 

The following time allotment is suggested for homework.  This includes both written and studied 

assignments.  Homework assignments may not exceed these limits. 
 Grades 1 and 2………….……30 minutes 
 Grades 3 and 4………….……60 minutes 
 Grades 5 and 6………….……90 minutes  
 Grades 7 and 8………………120 minutes 

In the event of absence or suspension, all homework and missed assignments are to be made up. If a 
student is absent, parents may call the main office for homework before 1:00 p.m. Student work may be 
picked up at the main office after 1:00 p.m. Please check the websites for homework as well. 

 

Progress Reports 

Progress reports are sent home three times a year midway between the beginning of the trimester and 
the closing. These reports will give indication of satisfactory, good or outstanding work. They will alert the 
parent/guardian of any necessary steps to help remediate learning challenges. Learning not only cultivates 
intellectual skills, but also the responsibility for one‟s actions; we will issue a report for any of the following 
reasons: 

o Neglect of written homework 
o Student not working to their ability 
o Failure to listen and follow directions after repeated warnings 
o Lack of responsibility in handing work in on time or failure to return a test paper signed by a 

parent/guardian 
o Absence work not made up after a reasonable time 
o Carelessly completed class work after explicit directions have been given by the teacher 
o Carelessly written or incomplete homework assignments 
o Doing homework in class 
o Neglect of study homework 
 

Tests 

It is the responsibility of the child to show any test administered in school to the parent.  It is the 
responsibility of the parent/guardian to ask to review the assessments.  The teacher no longer assumes 
this responsibility.   

When a student is absent and misses a test, it is the responsibility of the student in grades 4-8 to meet 
with the teacher and set up a time for taking the test.  In grades 1-3, it is the responsibility of the teacher to 
coordinate a time with the child for taking the test.   

 

Grading 

Teachers utilize various forms of assessment to determine grades for each trimester. These 
assessments provide a sufficient and valid measure of a student‟s work and progress to warrant earning a 
specific grade. Other than written tests, diagnostic, summative, and  formative assessments will also be 
used in determining the grade of a student (i.e., class projects, oral and written presentations, independent 
class work, active participation in lessons and activities, homework completed on time, etc.).  It is the 
responsibility of the principal to supervise testing as well as instruction in the school.  A test folder is kept 
for all students so those tests may be available for review by parents. 
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Reporting 

Report cards are to be issued three (3) times a year in accordance with the schedule set by the Office 
of Catholic Education.  The report card should be an estimation of the student‟s performance in school as 
indicated by test grades, classroom participation, other graded assignments and overall conduct of the 
student.   

The philosophy of the primary report card (Grades 1-3) is to report the progress of the students; 
therefore no numerical grades are to be placed on the report card. 

If a student has been absent for more than one-half of a report period, the teacher may assign no 
marks for that period.  “Prolonged Absence” should be inserted instead of grades in the column.   

The final report card can be withheld until all financial matters have been finalized. 

Promotion/Retention Guidelines 

Careful assessment of the student‟s performance and ability must be undertaken before retention is 
recommended.  The ultimate decision in regard to non-promotion must be a joint one between the principal 
and teacher.  Parents should be informed in writing of possible non-promotion at the beginning of the 
second semester and arrangements made for consultation.  No child may be retained in a grade for more 
than two years. 

Any students with failing final grades must attend the summer school or follow plans designed by 
administration.  An 8th grade student who fails two of the three basic skills (reading, language arts and 
math) as well as those with a failing composite is required to attend summer school provided by the 
Archdiocesan high school if they wish to attend a Diocesan high school in the fall. 

Graduation 

Eighth grade students who have completed the prescribed course of studies and have maintained a 
suitable discipline record are eligible for graduation if all financial obligations are met. Procedures for 
graduation are determined by the administration and the eighth grade teacher. Participation in closing 
exercises is a privilege, not a right. The school has the right to deny any student from participating. 

Student Records 

The official permanent academic card is kept in an individual file for each student in a locked file in the 
principal‟s office.  Immunization and health records are kept in the health files in the nurse‟s room.  
Counseling records are kept in a file in the principal‟s office.  Psychological records are kept in a separate, 
locked file in the principal‟s office.  No student records will be released until ALL tuition bills are paid 
(including CARES charges). 

Standardized Testing 

The Terra Nova Test is administered each year to students in grades 2 through 8. The results are 
communicated to parents and serve as a guideline for teachers in curriculum planning. 
 

CORE STANDARDS 

In September 2011, the Common Core Standards for Math and the newly introduced ELA or 

English Language Arts will be adopted and implemented by all archdiocesan schools. These 
standards allow for a depth of understanding as opposed to a breadth of material.  Teachers will 

be designing lesson plans based on the following: 

 Essential Questions 

 Assessment 
 Skills Content 

 Integrated Learning 

 Tools for Learning 
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   Other critical components to classroom planning will include the 21st century skills of 

collaboration, critical thinking, creativity and communication.   
 

   The ELA standards are divided into 5 areas of learning:  

 Reading Standards for Literature 

 Reading Standards for Informational Texts  
 Writing Standards 

 Listening and Speaking Standards 

 Language Standards  
 

   In Math, the traditional path for high school mathematics was Algebra 1, Geometry, Algebra 2.  

Now, with the new core standards, all students will be expected to take Algebra 1 in eighth 
grade; therefore, there is a more accelerated design for the high schools.  

 

ACADEMIC AWARDS CRITERIA 

 

Grades 1-3 Academic Awards 

 “Better Me” Commendation 

    Any student who has shown an improvement in 3 subject areas is eligible to receive a    

“Better Me” commendation. 

 
S         G                          G          VG                   VG        O 

 OR…  

Any student who shows consistency in receiving O’s (outstanding) in a particular subject    
area including a “4” (exceeding) in Personal and Social Growth, or Effort and Study skills. 

 

Effort Award 

   The Effort award is given to the student who complies with no less than five areas under 

the heading of Effort and Study Skills on the report card: 

 Attend to task 
 Demonstrates organizational skills 

 Completes assignments 

 Listens/follow directions 
 Participates in class 

 Works cooperatively 

 Works Independently 

Christian Witness Award 

   The Christian Witness Award will be given to any student who exhibits all of the criteria 

under Personal and Social Growth: 
 Cooperation 

 Respectful 

 Responsible 

 Self-Controlled 
 Practices Christ-like attitude 
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Grades 4-8 Academic Awards 

“Better Me” Commendation 

    Any student who has raised their grade point average by 3 points or has accumulated 
five points over 5 subject areas is eligible to receive a “Better Me” commendation. This 

commendation is not given for an increase of five points in just one subject or a total of 5 

points in anything less than five subjects. 

Effort award 

    The Effort award is given to the student who complies with no less than five areas 
under the heading of Effort and Study Skills on the report card: 

 Attend to task 

 Demonstrates organizational skills 

 Completes assignments 
 Listens/follow directions 

 Participates in class 

 Works cooperatively 
 Works Independently 

Christian Witness Award 

The student who exhibits all of the criteria under Personal and Social Growth: 
 Kindness 

 Cooperation 

 Respectful 
 Responsible 

 Self-Controlled 

 Practices Christ-like attitude 

Academic Excellence 

Academic excellence is awarded to the students who have received an overall general 

average of 97 or above with nothing less than 93. 

First Honors 

First Honors is awarded to the students who have received a grade point average of 95 
and nothing less than a 90. 
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Admission Policies 

Following the Policies of the Archdiocese of Philadelphia, Nativity BVM School is committed to providing a 
Catholic education of the highest quality possible for all of its students. Our school admits students of any race, 
color, national or ethnic origin to all rights, privileges, programs and activities generally accorded or made 
available to students. The school does not discriminate on the basis of race, color, national or ethnic origin in 
the administration of its educational policies, its admission policy, or in any school- administered program.  

An admission application must be completed and upon review of the application by the administration the 
parents will be notified to set up an interview. The school reserves the right to decline admission or impose 
reasonable conditions of attendance where indicated under the circumstances.   

For grades 1-8, transcripts from previous school(s) must be included with the application for admission, as 
well as a statement that all financial obligations to previous school(s) (where applicable) have been fulfilled.  
Any student transferring into the school is accepted on a 30 day probationary period or upon the discretion of 
the administration.  

The school endeavors to accommodate students with special needs, as the school‟s resources and 
capabilities reasonably permit. The school reserves the right to make decisions in the best interest of the 
student. 

A child must be three or four years old by August 31 and toilet trained in order to be admitted to our Pre-K 
3- and 4-year old classes.  A child must be five or six years of age by August 31 in order to enter our 
Kindergarten and First Grade classes, respectively. 

Tuition Policy 

Nativity has 3 payment plans available.  Please contact the rectory for further information or see the 2011-
12 School Year Tuition schedule for rates. 

 
Monthly tuition payments are due no later than the 10th of each month, payments received after the 15th of 

each month will be considered late and a $25.00 fee will be added to your balance due.  This fee will continue 
to be assessed for each month a payment is not made on time.  Tuition payments may be made by cash, 
check, money order or credit card (Visa/Mastercard). 

 

 Families are not eligible to register students if their Tuition Account is delinquent for the 2010-11 school 
year  

 If 2010-11 tuition is not current by August 15, 2011, students are not eligible to begin school on 
Wednesday, September 7, 2011.   

 If 2011-12 tuition is not current by December 15, 2011, students are not eligible to return after 
Christmas recess. 

 No student records will be released until ALL tuition bills (including CARES charges) are paid. 
 
Timely tuition payments are critical for the operation of Nativity BVM School. 
 
If your tuition is/was delinquent, it is the family's responsibility to contact the Rectory Business Office ( 610-

566-0185) to ensure payments are current and the students are eligible to attend school.  Families having 
difficulty making tuition payments should make an appointment with the Pastor to discuss alternative payment 
plans. Tuition assistance plans may be available.   
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Home and School Association 

The Home & School Association consists of all parents/guardians of children in our school.  Our purpose is 
to promote, support and enhance the school and its programs – by helping to develop, fund and run various 
initiatives for the school families and staff.  Dues of $75 are collected from each family to cover the costs of 
running school events and various teacher and student appreciation activities. 

The H&S Association board (see list below) meets monthly to discuss upcoming events and day-to-day 
items related to their functions. There are at least two “general meetings” of the entire H&S Association held 
each year:  Back to School Night in September and one in February.   

Home and School Board Members 

Fundraising 

 
The Home & School Association manages a number of fundraising events and programs that are essentia l 

to the school‟s fiscal budget.  

Fundraising Events 

Nativity BVM School holds an Annual School Appeal which is our major fundraising effort.  We strive 
for 100% school family participation.  The Home and School Association also sponsors the $10,000 Give-
A-Way, Race for Education and Electronics Raffle which benefit our school. These events are open to 

all parish and school families and friends. Support is encouraged and greatly appreciated.  Information 
pertaining to each specific event will be distributed throughout the school year as details become available. 

Fundraising Programs 

Fundraising programs earn money for our parish school.  Listed below are some of our ongoing 
fundraising programs. Please see our website for a current list of programs. 

 

Box Tops 

 

This program raises money for the school simply by cutting and sending in “boxtops 
for education” labels from food packaging.  Boxtops (cleanly cut, please) can be 
sent into school with your child.  This program raised over $900 last year. 
Coordinator: Suzanne Lehman   

KidStuff 
Coupon Book 

This program involves selling coupon books to our school and parish families.  The 
coupon books contain hundreds of dollars of coupons for area restaurants / family 
activities and cost $25 each.  For each book sold, the school earns $12.50. This 
fundraiser raised over $2,000 last year. 
Coordinator: Kim Carroll 

Position/Committee Name E-Mail 

Co-Presidents Rita Nunag 

Paula Schuller 

rpresti@comcast.net 

paschuller@comcast.net 

Vice-President Danielle Venit dwells@sas.upenn.edu 

Secretary Cathy King kinggirls@msn.com 

Treasurer Allison Lerro-Moskovitz aleromoskovitz@comcast.net 

Social Events Roseanne Margis 

Emily Miller 

plumrock@verizon.net 

ejminder@yahoo.com 

Science Lab Coordinator Karen Stump karenstump@comcast.net 

Publicity and Communication Open/Rita Nunag rpresti@comcast.net 

Lunchroom  Coordinator Lindsay Scala lindsalacs@yahoo.com 

Homeroom Parent Coordinator SheriLynne Skelly Sherilynne.skelly@baml.com 

Fundraising Coordinator Jeff Elefante Jce1971@comcast.net 
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SCRIP Gift 
Cards 

Earn tuition credits while supporting our parish. Details are listed on our school 
website.  

Coordinator: Kim Carroll 

 

Participation 

In order to maintain the vital economic support that comes from these efforts, it‟s important for all 
school families to contribute their fair share: 
 in the form of volunteering to help run the events and programs 
 by participating in ongoing programs such as Box Tops and the KidStuff Coupon Book Sale 
 by participating in major fundraising events such as the Annual School Appeal, 10K Giveaway, and 

Race for Education. 

Volunteers 

We believe that giving of ourselves to others is one of the most important things a student can learn and it‟s 
also one of the greatest lessons that a Catholic education can teach. Volunteering is tangible proof of your 
commitment to the school, its mission, and the part it plays in your child‟s life. It‟s a way to teach your children 
to work for what they truly believe in and value. It‟s also how we build a strong community and maintain the 
sense of “family” that has always characterized our school. 

All parents/guardians are requested to support the efforts by volunteering to assist with H&S Association 
programs and events.   Please contact any H&S Association Board Member to volunteer your services. 

Volunteer Requirements / Safe Environment Program 

 
All volunteers must complete the requirements of the Archdiocesan Safe Environment Program.  TheSafe 

Environment Program is designed to meet the letter and the spirit of the U.S. Bishops' Charter for the 
Protection of Children and Young People. All clergy, parish staff and volunteers who have regular contact with 
children, must attend Safe Environment training. This training provides those involved in ministry and service to 

children with a greater understanding of their role as adults in our Church to be: protectors of children, models 
of appropriate behavior and relationships, and advocates for our children.  

  

The Philadelphia Archdiocese mandates that all volunteers who have regular contact with children must 

meet the following requirements: 
1)      Criminal Background check within 5 years- paperwork available at Rectory 
2)      Child Abuse Clearance within 5 years- paperwork available at Rectory 
3)      Complete a Technology addendum online- will be covered at #4 class starting in September 
4)      Attend a “Protecting God‟s Children” session 
5)      Attend a “Mandated Reporting” session- offered throughout DE County 
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Technology: Acceptable Use Policy (Archdiocese of Philadelphia – Updated for 2011-12) 

PURPOSE  

Technology is a valuable and real world educational tool. Our schools are committed to teach its 
students,faculty, administrators, staff, and school community to work and to learn effectively with technology 
and to ensure responsible use of technology. The policy outlined below applies to all technology use including 
but not limited to Internet use. The Acceptable Use Policy for Technology applies to all students, faculty, 
administrators, staff, volunteers or community members allowed access to school technology resources. In 
some cases outside or personal uses of technology may be applicable under this policy. 

 

SCOPE OF USE 

We recognize that the digital world allows anytime, anywhere access. Uses mentioned in this policy apply to 
inside school use and may in certain instances apply to personal technology use and/or uses outside of 
school. Where personal outside use of technology threatens a likelihood of substantial disruption in school, 

including harming or interfering with the rights of other students or teachers to participate fully in school or 
extracurricular activities, these activities may be viewed as a violation of the Acceptable Use Policy and may 
be subject to the disciplinary measure found herein. 
N.B. The types of electronic and digital communications referenced in this AUP include, but are not limited to, 
social networking sites, cell phones, digital cameras, text messaging, email, voice over ip, chat rooms and 
instant messaging. 

 

GOAL 

The school‟s goal is to prepare its members for life in a digital global community. To this end, the school will:  
• integrate technology with curriculum to enhance teaching and learning 
• encourage critical thinking, communication, collaboration and problem solving skills 
• facilitate evaluation and synthesis of information 
• encourage ethical practices and provide education for internet safety and digital citizenship 
• provide a variety of technology based tools and related technology skills 
 

RESPONSIBILITIES OF USER 

Our schools will make every effort to provide a safe environment for learning with technology including Internet 
filtering and safeguards. The students, faculty, administrators, staff, and school community are granted the 
privilege of using the computer hardware and software peripherals, and electronic communication tools 
including the Internet. With this privilege comes the responsibility for appropriate use. 

 
In The Archdiocese of Philadelphia we use information and technology in safe, legal, and responsible ways. 
We embrace the following conditions or facets of being a digital citizen. 

 

 Respect One's self. Users will select online names that are appropriate and will consider the 
information and images that are posted online. 

 Respect Others. Users will refrain from using technologies to bully, tease or harass other people 

 Protect One's self and Others. Users will protect themselves and others by reporting abuse and not   

forwarding inappropriate materials or communications. 

 Respect Intellectual Property. Users will suitably cite any and all use of websites, books, media, etc. 

 Protect Intellectual Property. Users will request to use the software and media others produce and 

protect license agreements for all software and resources. 
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TECHNOLOGY USE GUIDELINES 

 
Educational Purpose/ Appropriate Use: School technology is to be used to enhance student learning.  Students 
must not access social networking sites or gaming sites, except for educational purposes under teacher 
supervision. 

 
Copyright/Intellectual Property and Identity: All sources obtained for teacher and student work should be 
properly cited. Users are to respect the rights of and the intellectual property of others in accordance with 
Federal Copyright Law. Transferring copyrighted material to or from a school without expressed permission of 
the owner is a violation of Federal Law. 

 
Communications: Electronic and/or Digital communications with students should be conducted for 
educationally appropriate purposes and employ only school sanctioned means of communication. The 
school sanctioned communications methods include: 

 

 Teacher school web page 

 Teacher school email 

 Teacher school phone number 

 Teacher created, educationally focused networking sites 
 

Teachers or administrators in their normal responsibilities and duties may be required to contact parents 
outside of the school day. A teacher or administrator is free to contact parents using a home phone or a 
personal cell phone. However, they should not purposely distribute a home phone number or a personal cell 
phone number to students. If a student contacts a teacher or administrator using a teacher or administrator‟s 
personal numbers, email or networking sites, the teacher or administrator should immediately report this to the 
administrator or appropriate authorities 

 
Electronic and Mobile Devices, Cellphones: Users must adhere to local school policy that may further define 
uses of mobile devices. Access will be determined by the administrator of the school. If a particular mobile 
device is to be used for educational purpose, the school administration and/or teacher will provide parameters 
for this use. 

 

Examples of Unacceptable Uses - Users are not to: 

 Use technology to harass, threaten, deceive, intimidate, offend, embarrass, or annoy any individual. 

 Post, publish, or display any defamatory, inaccurate, violent, abusive, profane or sexually oriented 
material. Users must not use obscene, profane, lewd, vulgar, rude or threatening language. Users must 
not knowingly or recklessly post false information about any persons, students, staff or any other 
organization. 

 Use a photograph, image, video or likeness of any student, or employee without express permission of 
that individual and of the principal. 

 Create any site, post any photo, image or video of another except with express permission of that 
individual and the principal. 

 Attempt to circumvent system security. 

 Deliberately visit a site known for unacceptable material or any material that is not in support of 
educational objectives. Students must not access social networking sites or gaming sites, except for 
educational purposes under teacher supervision. 

 Violate license agreements, copy disks, CD-ROMs, or other protected media. 

 Use technology for any illegal activity. Use of the Internet for commercial gains or profits is not allowed 
from an educational site. 

 Breach confidentiality obligations of school or system employees 

 Harm the goodwill and reputation of the school or system in the community 

 Transmit any material in violation of any local, federal and state laws. This includes, but is not limited to: 
copyrighted material, licensed material and threatening or obscene material. 
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Reporting 

Users must immediately report any damage or change to the school‟s hardware/software that is noticed by the 
user. 

 

Administrative Rights 

The school has the right to monitor both student and employee use of school computers and computer 
accessed content. Due to the evolving nature of Technology, the Archdiocese of Philadelphia, Office of 
Catholic Education reserves the right to amend or add to this policy at any time without notice. 

 

Personal Use of Social Media 

This section of the policy refers to the personal use of social media sites such as, but not limited to Facebook, 
Twitter, Youtube and Myspace. 

 
Teachers and students may not mention members of the school community without their consent unless the 
subject is of public concern and the speech falls under applicable constitutional protections. 

 

„Friending‟ of current students by teachers is forbidden on a teacher’s personal social networking site.  
Personal posts must use appropriately respectful speech, and refrain from harassing, defamatory, abusive, 
discriminatory, threatening or other inappropriate communications. 

 

Policy Violations 

Violation of the above rules will be dealt with by the administration of the school. Violation of these rules may 
result in any or all of the following: 

 Loss of use of the school network, computers and software, including Internet access. The student will 
be expected to complete work on a non-networked, stand-alone computer system. 

 Issuance of demerits/detentions, if applicable. 

 Disciplinary action including, but not limited to, dismissal and/or legal action by the school, civil 
authorities, or other involved parties. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 


